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1. INTRODUCTION 
 

The candidates who want to participate in Turkish Airlines recruitment processes are required to create a resume 

account.  

The candidates who want to create a resume account may follow the following directives. 

 

2. RESUME ACCOUNT CREATION 
 

 

 

1. The candidates who do not have any resume account in the system are required to click in the “New Candidate” 

field to create a resume account. 

2. The candidates who have resume account in the system may login the system by clicking on the "Login" button 

after entering their information. 
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3. The candidates who have Linkedin account may create a resume account by using the information in their 

Linkedin profiles. 

4. The candidates who will create new resume account are required to check “This is to confirm that I have read the 

following terms and conditions and I accept them” warning after entering their information completely, and click on 

the “Create My Account” button. 
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3. ENTERING THE RESUME DETAILS 
 

 

 

5. The candidates who have created their resume accounts are required to enter their relevant information under 

the “Resume” tab. 
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3.1. ENTERING THE RESUME DETAILS “START” 
 

 

 

6. It is possible to enter the profession and the status of job search information by clicking on the “Start” tab. Fields 

marked with * are mandatory. 
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3.2 ENTERING THE RESUME DETAILS “PERSONAL INFORMATION” 
 

 

 

7. Under the “Personal Information” tab, fields marked with * are mandatory. 
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3.3 ENTERING THE RESUME DETAILS “CONTACT INFORMATION” 
 

 

 

8. Under the “Contact Information” tab, fields marked with * are mandatory. 
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3.4 ENTERING THE RESUME DETAILS “EDUCATIONAL INFORMATION” 
 

 

 

9. Under the “Educational Information” tab, it is necessary to enter the details of the current educational status. The 

candidates who have master's degree may prefer to upload their diplomas to have them in their resumes. However, 

the candidates who have master's degree do not have to upload their diplomas to apply for the advertisement.  
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10. It is mandatory to enter the education information in the “Bachelor's Degree” field. 

11. The candidates who have bachelor's degree are required to upload the images of their diplomas. The candidates 

who will apply when it is 3 months to their graduation are required to upload the document received from their 

universities and confirming that “they can graduate”. 
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12. The candidates who have “associate's degree” are required to enter their education information. They do not 

have to upload their diplomas. The candidates who will apply for the advertisement as “associate's degree holder” 

have to upload the images of their diplomas. 
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13. The relevant education information in the “high school” field must be entered.  

14. It is not mandatory to upload the high school diploma. 
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15. In the “Trainings” field, the candidates may specify the trainings they have received in relation to their 

professions.  

16. It is possible to add more than one training information by clicking on the “Add new training” button. 
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3.5 ENTERING THE RESUME DETAILS “CAREER INFORMATION” 
 

 

 

17. It is possible to specify the work experiences under the “Career Information” tab. 

18. It is possible to add more than one work experience by clicking on the “Add new work experience” button. 
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19. In the “Preferences” field, the candidates may enter the specified information. 
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3.6 ENTERING THE RESUME DETAILS “QUALIFICATIONS” 
 

 

 

20. The candidates may update their professional qualifications, certificate information, foreign language levels 

under the “Qualifications” tab. 

21. In the “Professional Qualifications” field, the candidates may enter the information that includes their 

qualifications, the projects and the other similar works they have done. 
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22. In “My Certificates” field, the candidates may specify the certificates they hold. It is possible to add multiple 

certificates in the “Add New Certificate” field. 
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23. In the “Foreign Language” field, the candidates may enter the foreign languages they speak by specifying their 

reading, writing, and speaking levels. It is possible to add more than one foreign language. 
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24. In the “My Competency-based Exams” field, the candidates must add their language certificates. By clicking on 

the “Add New Exam” button, they can upload their IELTS (Academic or General) or TOEFL certificates, if any, which 

meet the scores/validity specified among the advertisement criteria. 
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25. The candidates who hold the language certificates that meet the advertisement criteria are required to fill in the 

mandatory fields marked with *, and upload the images of their language certificates in the “File Upload” field. The 

candidates who hold valid language certificates have to upload the images of their language certificates in this field. 

The candidates whose uploaded certificates are invalid or illegible shall be treated as candidates who do not hold 

language certificate. 

NOTE: The “associate's degree holder” candidates who will apply for the advertisement have to apply by submitting 

a valid language certificate and upload the images of their certificates to the system. 
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3.7 ENTERING THE RESUME DETAILS “REFERENCES” 
 

 

 

26. Under the “References” tab, the candidates may specify their references by clicking on the “Add new reference” 

button. The candidates who will apply have to add at least 1 reference. The person specified as reference is expected 

to evaluate the candidate and answer the questions to be asked to him about the candidate. 
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3.8 ENTERING THE RESUME DETAILS “ADDITIONAL INFORMATION” 
 

 

27. Under the “Additional Information” tab, fields marked with * are mandatory. 

28. The candidates who will apply have to fill in the “Have you ever been convicted?” field.  
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4. RESUME ATTACHMENTS 
 

 

 

29. The candidates who will apply for the advertisement have to click on the "Resume Attachment" tab on the 

“Homepage” and upload their national ID cards, criminal archive records, and military service documents (for male 

candidates). 
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30. The candidates may upload the documents by clicking on the “Add new file” button. 

 

 

 

31. The candidates who will apply are required to upload their national ID cards, criminal archive records, and 

military service documents (for male candidates), in the given order, so as not to exceed the specified total size (15 

MB). 

NOTE: While receiving criminal archive record from the e-state, the document type must be selected as 

“governmental agency”.  

For the male candidates, military service postponement date must be no less than 2 years starting from the 

training start date. The candidates who will perform paid military service are required to upload conscription 

documents they will receive from the e-state.  
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5. RESUME PREVIEW 
 

 

 

32. The candidates may preview their resumes under the “Preview” tab.  

33. They can go to the advertisement application page by clicking on the “Click here to go to open positions.” link on 

the appearing page. Creating a resume on the system is not sufficient to apply for the advertisement. 
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6. ADVERTISEMENT APPLICATION PAGE 
 

 

1. It is not mandatory to fill out the cover letter. This field is for the candidates who want to add a cover letter. The 

process-related information and explanations shared in this field shall not be evaluated.  

2. The candidates are required to enter the information on their language certificates. (The candidates who will 

apply without language certificate may select the "I do not hold Language Certificate" option.) 
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3. The candidates have to fill in the “How did you hear about our advertisement?” field. 

4. In order that their applications can be finalized, the candidates are required to check the “Declaration and 

Commitment” box.    


